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Assistant to the City Manager –  
Economic Development



The Community
The City of San Pablo is located in West Contra 
Costa County off Interstate 80, minutes away 
from the Bay Area cultural centers of Berkeley, 
Oakland and San Francisco. Interstate 80 is the 
principal arterial route between the Bay Area 
and Sacramento where San Pablo is nestled 
between the cities of Pinole and Richmond 
and the neighboring cities of El Cerrito and 
Hercules. Historically one of the oldest Spanish 
settlements in the region, the San Pablo City 
Hall Fountain and Plaza reflect that heritage.

San Pablo is located less than 45 minutes 
from international airports in Oakland and 
San Francisco and access to the Bay Area 
Rapid Transit (BART) system and Amtrak 
passenger train service are close-by. AC 
Transit bus line service includes San Pablo 
in its route from Fremont to Richmond and 
containerized shipping, ports, and railway 
access are located in Richmond and Oakland. 

The City of San Pablo was incorporated in 1948 
as a general law city under the laws of California 
and operates under the Council-Manager form of 
Government. Over the years, this city of 29,720 
has become a thriving residential and business 
community. One mile away from City Hall, 
Contra Costa College, the community college 

for West Contra 
Costa County, serves 
an average of nine 
thousand (9,000) 
active students each 

semester. The college offers green job training 
programs and other certificate programs in 
addition to preparing students to enter four year 
universities and colleges. Other large employers are 
Casino San Pablo and Doctors Medical Center. 

Within its 2.6 square miles, San Pablo provides a 
business friendly atmosphere and a well-balanced 
mix of goods, services and a wide-range of 
housing options. San Pablo is on the move and 
its city government is receptive to working with 
business owners and homeowners to facilitate new 
construction, renovations, and other improvements. 
The 2010 Census shows San Pablo as an ethnically 
diverse population that consists of the following: 
White (10%); African American (16%); Hispanic 
or Latino (57%); and Asian (15%) consisting of 
Lao, Mein and Vietnamese. 68% of the city’s 
residents speak a language other than English 
at home and 43% are foreign born. The median 
household income is $43,000 with 36% of residents 
having completed some college education. 

San Pablo’s diverse community, affordability, and 
access to the entire Bay Area region are advantages 
that are found only in the City of San Pablo. For 
more information on the region please visit Contra 
Costa County’s website at www.contracosta.ca.gov. 

Economic Development in 
San Pablo
The City of San Pablo recognizes that a successful 
economic development plan must be guided 
by a clear vision, long-range planning and 
continuous commitment. This vision includes a 

City government that is receptive to working with 
business owners to facilitate continued expansion 
of business, professional offices, and entertainment 
uses; flexible land use policies that encourage 
mixed-use development and promote a diversity 
of jobs for all residents; a fiscally healthy City 
budget that supports the investment of new and 
maintenance of existing infrastructure; and a close 
partnership with schools and other institutions 
that provide skill training and education to 
match the needs of the local job market.

A coordinated economic strategy is essential to 
San Pablo’s economic development objectives. The 
strategy includes a managed program of fiscal 
development, strategic public improvements, 
and a balanced approach to land use. Instead 
of traditional approaches such as tax breaks 
and other subsidies, San Pablo has focused on 
investing in workforce readiness, infrastructure 
development, and working with other neighboring 
cities. The development strategy builds on and 
reinforces initiatives already undertaken by the 
past Redevelopment Agency and capitalizes on 
technical assistance and grant funding provided 
by State and Federal agencies, especially 
the New Markets Tax Credit Program.

In October 2012, San Pablo community leaders, 
government representatives, local business leaders 
and engaged residents attended an open house 
at the newly re-launched San Pablo Economic 
Development Corporation (SPEDC). Founded by 
the City, the SPEDC is a non-profit organization 
whose mission is to stabilize, diversity and grow 



the local economy by focusing on economic and 
workforce development programs and partnerships. 
The organization partners with the City of San 
Pablo, Contra Costa College, RichmondBUILD, 
the Workforce Development Board, the Escalante 
Center, East Bay WORKS, and many others in 
offering training and job readiness opportunities. 

There are many current projects underway in 
the City, including:

Circle S Project – acquisition of properties 
started in 2001 for this 15-acre site deemed by 
City leaders as the most important economic tool 
for the community. The current vision embodies 
an economically thriving job center and health 
services campus complete with retail, public uses, 
offices, medical services, housing and recreational 
space. A portion of this site was sold for the 
construction of a new County Health Center.

Helms Community Center at Helms Middle 
School – with the dissolution of California 
Redevelopment Agencies the City was forced 
to pursue alternative funding sources and used 
the New Market Tax Credit financing model in 
order to make the dream of building this center a 
reality. A true partnership with the West Contra 
Costa Unified School District, this 10,500 square 
foot building is set to open later this year.

Mission Plaza – this site is currently slated 
for a mixed-use project with upper floors 
dedicated to international student housing.

When you combine the efforts of the City of San 
Pablo and the San Pablo Economic Development 

Corporation, one realizes there is a lot going on in 
this relatively small community. One also learns 
that these efforts are supported by the community-
at-large. Many of the job training programs 
developed by the San Pablo Economic Development 
Corporation are funded by Measure Q , a 2012 
sales tax measure supported by an overwhelming 
73% of local voters – second highest voter return 
for a Municipal Sales Tax Measure in California.  

For more information on the incredible economic 
development efforts being put forth by the 
City of San Pablo and the San Pablo Economic 
Development Corporation, please visit their websites 
at www.sanpabloca.gov and www.sanpabloedc.org. 

The Position
The Assistant to the City Manager – Economic 
Development opportunity is a new position 
reporting directly to the City Manager. This new 
management position will focus on the City’s 
economic development efforts, programs, and 
services, including development of an overall 
City Economic Development Master Plan.

The new Assistant to the City Manager – 
Economic Development will work with a wide 
array of staff across City departments , Local 
Successor Agency staff, and consultants, as well as 
liaise with the San Pablo Economic Development 
Corporation, the San Pablo Merchants Association, 
Chamber of Commerce and other various agencies 
and non-profits to develop partnerships and 
leverage resources. The individual selected will 
exercise a high degree of professionalism and 

independent judgment and have the ability to 
identify necessary resources to perform economic 
development and redevelopment analysis and 
research on new and current program activities. 

This person will assist in the development of 
City policies related to the local economy by 
analyzing and interpreting market information 
regarding a variety of complex data such as sales 
tax revenues, employment trends and venture 
capital trends in order to track, estimate and 
promote development opportunities. He/she 
will meet with potential investors, developers, 
property owners and potential tenants all in 
an effort to match available properties with 
desired commercial business activities. 

Serving as the first point of contact for businesses 
unfamiliar with the City of San Pablo, the new 
Assistant to the City Manager – Economic 
Development will respond to inquiries regarding 
economic data, trends, resources, and industrial 
and commercial development opportunities. 
This person will also develop and coordinate 
marketing, outreach, and promotional programs 
to highlight San Pablo’s economic opportunities. 

The Ideal Candidate
The ideal candidate has been described as dynamic, 
energetic and creative, and able to gain credibility 
through effective, skilled communications 
and presentations. A strong financial acumen 
is desired, especially pertaining to grants and 
funding mechanisms including the New Markets 
Tax Credit program. Also desired is expertise 



The Recruitment Process
To apply for this outstanding career opportunity,  
please send your resume and cover letter  
electronically to:

Peckham & McKenney
apply@peckhamandmckenney.com

Please do not hesitate to call Phil McKenney toll-
free at (866) 912-1919 if you have any questions 
regarding this position or recruitment process.

The City of San Pablo is an Equal 
Opportunity Employer.

Resume filing deadline .............................April 25, 2014

Preliminary interviews .....April 28 through May 6, 2014

Recommendation of Candidates .................. May 7, 2014

Finalist Interviews ..... first round, week of May 12, 2014

.............................. Second round, week of May 19, 2014

**Desired start date: Mid-June 2014**

These dates have been confirmed, and it is recommended that you  
plan your calendar accordingly.

in the retention of the existing business base, 
expansion strategies to help existing businesses 
grow and the attraction of new businesses. 

Project management skills are also desirable, with 
demonstrated success in bringing a variety of 
projects from conceptualization to the construction 
stage. This person will also be responsible for 
coordinating Redevelopment dissolution activities 
and tracking state and federal legislation for 
compliance and potential impacts to the City.

The new Assistant to the City Manager – Economic 
Development will be the go-to point person for 
the City and must be aware of her/his audience 
and adjust their message accordingly. The ability 
to establish and enhance working relationships 
and partnerships in reaching the City’s economic 
development goals is crucial and necessary for success.

Any combination equivalent to experience and 
education that could likely provide the required 
knowledge and abilities would be qualifying. A 
typical way to obtain the knowledge and abilities 
would be four years of professional experience 
and possession of a Bachelor’s Degree from 
an accredited four-year college or university, 
preferably with a degree in Public or Business 
Administration. A Master of Public Administration 
or a Master of Business Administration is desired.  

Compensation and Benefits
The salary range for this outstanding opportunity is 
up to $119,376 per year ($9,948 monthly) depending 
upon qualifications and experience. In addition, 
excellent benefits will be offered including: PERS 

(Public Employees Retirement System) 2.5% age 55 
formula for “classic members” (employee pays 10.3% 
of salary), and 2% at age 62 for new PERS members 
(employee pays 6.25% of salary); choice of health 
plans – employee pays a portion of the monthly 
premium; Delta dental plan of California with 
orthodontia coverage for children; dual medical 
reimbursement (employees covered through another 
source); section 125 plan benefits; 4/9.5 hour 
workdays (Monday-Thursday); vacation, 75 hours 
to start, up to 225 after 25 years; sick leave, 7.5 
hours per month; $60,000 City-paid Life Insurance 
policy; 13 paid holidays per year; a floating holiday 
initially prorated based on the hire date (8.33 
hours per year); Employee Assistance Program 
available to employees and eligible family members; 
educational incentive program; administrative 
leave of 83.3 hours per year; and this position is 
represented by the Division Managers Group.  

Appointment will be based on best fit, education, 
training, competency, and experience as it 
relates to the position of Assistant to the City 
Manager – Economic Development, successful 
completion of a thorough background investigation, 
reference checks and physical exam.

Search Schedule


